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IHosicHUuTEIbHAA 3ANUCKA

MeToIMYECKHE YKa3aHUsl SBJISIFOTCS OCHOBOM JUISl BBITIOJIHEHHS AWILIOMHBIX
padoT (ITPOEKTOB) MO CHEMUATEHOCTSIM:

42.02.01 Pexnama

43.02.10 Typuzm

43.02.14 I'ocTHUHHYHOE €710

43.02.15 IloBapckoe U KOHAUTEPCKOE €10

MeTtonnueckue ykazaHus pa3pad0TaHbl B COOTBETCTBUM C TOKYMEHTAMH:

. Pabounmu yueObubiMu miianamu ['BIIOY « TKCuTy.

. drocC o CIICHMAJIBHOCTSIM 42.02.01 «Peknamay,
43.02.10 «Typuszmy», 43.02.14 «I'octunnunoe nenoy», 43.02.15 «IloBapckoe u
KOHJIUTEPCKOE JIETION.

J [TonoxkeHueM O TOCYHApPCTBEHHOM WTOrOBOW  arrecTald 1o
00pa3oBaTeIbHBIM MPOrpaMMaM CPEHEr0 MPOPECCUOHANIBHOTO 00pa3oBaHUs B
I'BIIOY «TKCuT» (ytB. Ilpukazom mmpektopa ['BIIOY «TKCuT» Ne56-08 ot
15.03.2018 r.).

. [Tonoxenne 00 OpraHM3alMK BBHITIOJIHEHWS W 3alIMTHl AUIJIOMHOHN
padotel (mpoekra) B I'BIIOY «TKCuT» (ytB. Ilpmkazom mmpekropa I'BIIOY
«TKCuT» Ne48/1-08 ot 04.01.2020 .).

Llenw u 3ana4mn IUIIIOMHOM paboThI (AMIZIOMHOTO TIPOEKTA):

1. Cucremarmsaimss M 3aKpEIUICHUE TIOJYYEHHBIX TEOPETUUYECKUX 3HAHWM,
NPAKTUYECKAX YMEHWH, MPO(YECCHOHATBHBIX W OOLIMX KOMIIETEHIUI OCHOBHOM
npodeccuoHaabHOM 00pa3oBaTEIBLHOM MPOTPAMMBI,

2. VYrayOneHue TEOPETUYECKUX 3HAHWUHA W PpPa3BUTUS KOMIICTCHIIMHA B
COOTBETCTBHH C 3aJaHHON TEMOIA.

3. OOpMHUPOBAHME YMEHUH MCIOJB30BATh CIPABOYHYK), HOPMATUBHYK H
IIPABOBY IO JOKYMEHTALMIO.

4. PazButne TBOPYECKON WHULIMATUBEI, CaMOCTOATENIBHOCTH,
OTBETCTBEHHOCTH M OPraHU30BaHHOCTH.

5. IloarotoBka K HTOrOBOM rOCY 1apCTBEHHOM aTTECTALUH.



TpeOGoBaHMsI K COACPKRAHUIO TUIIJIOMHON PadoOThHI
(IMMJIOMHOT0 MPOEKTA)

JlurmtomHas padoTta (IMIJIOMHBIA MPOEKT) JAOHKHA MPEACTABIATH COOOM
CaMOCTOSITENIbHOE 3aKOHYEHHOE MCCIICAOBAHUE B M30PaHHON MPOQeCCHOHAIBHON
o0nacTh, OTHOcAlEHCS K  Mpo(uiIl0  OCHOBHOH  CHCHMAJIBHOCTH, U
JEMOHCTPAPOBATh IIyOUHY MPO(EeCCHOHAIBHBIX 3HAHWI BBITYCKHUKA, TOTOBHOCTh
K MPO(peCCHOHATBHOM NEATENBHOCTH.

Copepxanue JOHKHO COOTBETCTBOBATH OCBOCHHOW 00pa3oBaTeiIbHOU
nporpamme.

Juniaomuast padoTa — 3TO HAYYHOE MCCIICIOBAHKUE MO KOHKPETHOM TeME B
NUCbMEHHOW (opMe (OCHOBBIBACTCS HA aHAIM3E Mpo0JieM, Ha MpUMEPE
KOHKpPETHOrO 00bekTa). llens Hamucanuss paObOThl — NPUMEHEHUE CTYIECHTOM
NOJTYYEHHBIX 3HAHUI HA MPAKTUKE [T PEIICHUS KOHKPETHBIX 33424,

JIMNJIOMHBINH MPOEKT — CAMOCTOSTENIbHAs Hay4Has padoTa CTyJaeHTa B
NUCBbMEHHOM (hopMe (TpeanoaracT peeHue 3aaa4, KOTOPOE COAEPKUT SIIEMEHTHI
NPOEKTUPOBAHUS. OW3HEC-TJIAH, NPOrPaMMbl, METOAUKH, MOACTU Uil OOBEKTa
uccienoBanus). OO0s3aTeNbHON COCTABISIIOIIEH AUINIOMHOIO MPOEKTA SIBIISECTCS
TOTOBBIH ITPOAYKT 110 3aJTaHHOUN TEME.

O0beM IMIUIOMHON PadOThl (IMIJIOMHOTO MPOEKTAa) JOKEH COCTABIIATH
30-60 crpaHuI NEYATHOTO TEKCTA.

[Ipn HanWcaHWM TEKCTA OWIIJIOMHON Pa0OTHI (AMIJIOMHOTO MPOEKTA) He
JAOIYCKAETCH MPUMEHSTh:

. 00OpOTHI PA3rOBOPHOI peuM, MPOU3BOJBHBIE CIOBOOOPA30BAHUS,
npo(EeCCUOHATTUZMBI,

. PA3JIMYHBIC HAYYHbIE TCPMUHBI, OJIM3KUE MO CMBICIY A OJHOTO W
TOTO K€ TIOHSATHS,

. WHOCTPAHHBIE CJIOBA U TCPMUHBI IPA HAIMYMH PABHO3HAYHBIX CIJIOB U
TEPMHHOB B PYCCKOM SI3BIKE.

OTBEeTCTBEHHOCTh 3a COJAepKaHHME AUIUIOMHON pPadoThl (JUIMJIOMHOTO
NPOEKTA), MPAaBUJIBHOCTh MPHUBEACHHBIX [AHHBIX, ONEYATKM M OLIMOKH HeceT
CTYACHT—HCIOJHUTEb. PaboTa ¢ GOMBIIAM KOJIMYECTBOM OINEYATOK K 3AlLUATE HE
JOITY CKaeTCH.



TpeOoBaHusi K CTPYKTYpeE AUIJIOMHO padoThI
(IMMJIOMHOT0 MPOEKTA)

[lepedyeHb JOKYMEHTOB TUIUIOMHOM paOOTHI (AMILTIOMHOTO IPOEKTA):

1. TuTryabHbBII JHCT.

2. 3apaHne HA TUIUVIOMHYK0 padoTy (AUIVIOMHBIHA MPOEKT) (BBIIACTCS HE
NO3/HEE, YEM 3a JBE HEACTH J0 Hadaia NpeAauIIIOMHON MPAKTHUKH).

3. OT3BIB pyKOBOAMTEJIS AUIIOMHOI paGoThI (AUNJIOMHOIO POEKTA).

4. Penensust (IpeaCTaBISETCS PYKOBOOUTENO JUILUIOMHONH PabOTHI
(IMIUIOMHOTO MPOEKTa) HE Mo3AaHee, 4YeMm 3a 10 aHeld [0 Havyama 3anuThl
JUTLTOMHOHM PabOThI (IMIUIOMHOTO MMPOEKTA).

S. unioMHass paGora (IMINIOMHBII NPOEKT). COIEPKAHWE, BBEACHME,
OCHOBHAs 4acCTh, 3aKJIKOYCHUE, ONONIHorpadgus, NpuoKeHUE,

6. Ilpe3enTanus.

OxkoHYarenbHO OQOpPMIICHHAs IWIUIOMHAs padoTa (OUIUIOMHBIA MPOEKT)
JOJKHA OBITh HAJUIEXKAIIUM 00pa3oM CKpEIUIEHA — COPOLIIOPOBAHA B JKECTKYIO
NanKy Win nepemnierexHa.

Pabota otkpeiBacTcs numyasHoim aucmom (Ipunoxxenne A), Ha KOTOPOM
HEOOXOMMO YKa3arTh:

. (hamMuInIo, UMs, OTYECTBO UCHOJHUTENS PabOTHI,

. CICLIMATILHOCTD,

. Kypc,

. rpymnmy,

. TEMY TUIUIOMHON pabOThI (AUMIJIOMHOTO TIPOEKTA),
. (hamMuInIo, UMs, OTYECTBO PYKOBOJIUTEIS,

. roJi BBITIOJTHECHHUS.

«Cooepxcanue» PA3MEMIACTCS TOCIIE THUTYJBHOTO JIICTA W BKJIKOYAET
HAUMEHOBAHUE BCEX Pa3ieiioB (MOJPA3/CIIOB, MYHKTOB) pabOThl C yKa3aHUEM
HOMEPOB CTPAHHMIL.

Bo «Beeoenuuw» HeoOXxo1umo:

. PACKPBITh 3HAUEHUE U30PAHHOM TEMBI;

. 000CHOBaTh BBIOOD TEMBI,

. LEJIb UCCIIEN0BAHUS,

. 321241 UCCIIEA0BAHUS,

. 00BEKT MCCIICIOBAHNS,

. OPEIMET UCCIIEAOBAHNS,

. TEOPETHYECKAs U MPaKTHYeCKas 3HaUMMOCTh, Pbxb@rn 124

OO0beM  BBEACHHWS HE JIOJDKEH MPEBBILIATh  ABYX-TPEX  CTPAHMUIL
KOMIBIOTEPHOTO TEKCTA.

«OcHoeénaa uyacme) COCTOMT W3 2-3-X T[NaB, JAODKHA COJEpIKarh
TEOPETUUECCKUE M MPAKTHYECKUE WCCIICIOBAHUS B MpEAciaX M3y4acMOW TEMBI,
00001IEHNE 1 OLIEHKY PE3YJITATOB MCCIEN0BaHNM, pekoMenaanmu. Kak npasuio,
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nepBasl rJiaBa OCHOBHOM 4YacTW HOCUT OOIIETEOPETUUECKHMA (METOAOIOTMYECKHIA)
xapaktep. B Hell Ha OCHOBE M3ydeHUsi pabOT OTECUECTBEHHBIX M 3apyOE KHBIX
ABTOPOB M3J1aracTcsi CYIIHOCTh HCCIEAYEMOW MPOOJIEMBI, PAacCMaTPUBAOTCS
PA3IMYHBIEC TTOIXO/IbI K PELICHUIO, JACTCS UX OLEHKA.

[Tocnenyromme mIaBel cComepKar B ceO€ MPAKTUYECKHE HMCCICAOBAHUS W
MOTYT  HOCUTb  ONBITHO-NPAKTHYECKWNA  XapakTep  W/WIA  ONBITHO-
AKCIIEPUMEHTAJIbHBINA XapakTep.

Kaxk npaBuito, BTopast riiaBa — XapakTEpUCTUKA 00bEKTA UCCIIETOBAHUS U €T0
npeamera uccienoBanus. [Iposoaures moagpoOHON aHaNKM3 COCTOSHUS 00OBEKTA U
npeamera  uccinenoBaHus.  COOCPKUT  CTAaTHCTUYECKME ~ COPaBKU €
KOJIMYECTBEHHBIMA M KAYECTBEHHBIMU XAPAKTEPUCTUKAMH PaCCMaTPUBACMOIO
SBJICHUS, U3JI0)KCHHUE BBISIBJICHHBIX TEHACHIUH WU HEAOCTATKOB B €r0 COCTOSHUM U
Pa3BUTHUM.

Tperbs T71aBa MOKET COIEP)KaTh Pa3pabOTAHHOE COACPKAHHME PEIICHUS
npoOJieM OCHOBBIBASICh HA JAHHBIX BTOPOH INaBbl (MPU HATAYMM), AT KOTOPOWH
MPUBJICKAOTCS TEOPETUYECKUE TIOJIOKEHUS IEPBOH TJIABBI, T.€. MOAPOOHBII aHAN3
u3y4acMoil mpoOnemMbl ¢ OOOCHOBAaHMEM NPAKTHYECKUX PEKOMEHAALMNA TIO0
NOBBILICHUIO 3(QQPEKTUBHOCTA M3YYECHHBIX NPOLECCOB WM HOBBIM, paHee
HEW3BEIaHHBIN CIIOCO0 pelIeHUs MPOOIEMBI, TOTOBBIA «ITPOIYKT» ISl BHEAPECHHUS,
¢ 000CHOBAaHUEM M MPEAOCTABICHUEM PE3YIBTATOB 3(P(HEKTUBHOCTH OT BHEAPEHUSI.

«3aknouenue» - B 3aKIIOYCHHHM COACPXKATCS BAKHECHIINE BBIBOJPI,
PACKPBIBAETCS 3HAUMMOCTh IMOJYYEHHBIX PE3YJIbTAaTOB, (POPMYJIHPYIOTCS 00IIne
BBIBOJIbI 1O BCEM pa3feciiaM, COJEPXKATCS NPEUIOKEHHUS M0 JaIbHCHIIEMY
UCCIIEAOBAHUIO MPOOJEMbl WM HELEIECOOOPa3HOCTH €€ IPOAOIDKCHHSL
Baxkneilinee TpeOOBaHKE K 3aKJIFOUECHUIO — €M0 KPATKOCTh U OOCTOATEIBHOCTD, B
HEM HE CIIEAYET MOBTOPATH COACPKAHWSI BBEICHUS M OCHOBHOHM 4acTh padoTel. B
LIEJTIOM 3aKJIFOYEHHE JOJDKHO JaBaTh OTBET HA CJIEIYFOIIME BOIPOCHL:

- C KaKo# 1enbro CTYACHTOM IPOBEACHO JAHHOE UCCIIEA0BAHUE?

- Uro cnenano?

- K kakuM BBIBOIAM TIpHLLEN aBTOP?

OObeM 3aKITIOYEHHS HE JOJDKEH MPEBBIIATH TPEX CTPAHUL KOMITBEOTEPHOTO
TEKCTA.

«bubnuozpagua» CcoaepPKUT CBEICHUS O JUTEparype, Kotopas Obuia
WCIOJb30BaHA MPU HamucaHuu padboTel. COCTABISETCS B aja(aBUTHOM MOPSIKE
(damwinii aBTOPOB WJIM HAa3BaHW MPOM3BEACHHWH (IPU OTCYTCTBMHU (haMuimii
aBTOpA.), a TAKKE YKA3bIBAOTC MTHTEPHET-PECY PCHI.

«Ilpunoscenue» K pabote no0MPaArOTC B JIOTUYECKOM
NOCJIEIOBATELHOCTH MX HMCHOJb30BaHUS MO TEKCTy PaboTel. B kauectBe
OPUIOKEHUH ~ BBIHOCATCS ~ BCOOMOTrarelibHbie  TaOMMIbI,  COAEpsKallue

CTATHCTUYECKUE U LU(PPOBBIC MAaTEPUAIIBI, PACUYETHI, CXEMBI, (hoTorpaduu u ap.



Texnnueckue TpedoBaHust K 0QGOPMIICHHIO

OdopmiicHre TeKCTa JAMIUIOMHOM  paloThl  (AWIUIOMHOIO  MPOEKTA)
BBITIOJTHSAETCS] B COOTBETCTBHH CO CJICAYIOMUMU TPEOOBAHUSIMMU:

. B TEKCTOBOM peaakTope Word;

. ABTOMATHYECKHII MEPeHOC CJOB (3a HUCKIIOUYECHUEM THUTYJIBHOTO
JIMCTA, TJIaB, M0A3arojI0BOK ),

. ¢popmar crpannubt A4,

. nmoJist MpaBo€ — 15 MM, BepxHee U HukHee — 20 MM, ieBoe— 30 MM,

. wpudT — yepHsbIit, kerib 14, Times New Roman;

. MEKCTPOUYHBIH HHTEpBAJTI — 1,5,

. UHTEPBAJ MEXKy CJIOBaMU — | 3HAK;

. ab3an — 1,25, omMHAKOBBIN MO BCEMY TEKCTY PabOTHI;

. BBIPABHUBAHUE — MO IIUPHHE,

. Ta0aunbl. mWpudt - kerap 12, Times New Roman, mMeXCTpouHBIi
uHTEepBaAI — 1;

. UCIOJIb30BAHUE KOMIIBIOTEPHBIX BO3MOKHOCTECH AKIEHTUPOBAHUS

BHHMAHMS Ha ONPEACICHHBIX TEPMUHAX, (GOpMYyIax, MpUMEHSS MPUQTH pa3HOi
TapPHUATY PHL;

. KaueCTBO Hane4yaTaHHOTO TeKcTa W O(QOpPMIICHUS WLTHOCTpaIui,
Ta0auIl U ApyTroro rpauyeckoro MaTepuaa A0KHO YIOBIETBOPITh TPEOOBAHHIO
UX 9€TKOT'O BOCIIPOM3BEICHNUS,

. MOBPEIKICHHS JTUCTOB, TIOMAPKH, CIEALI HE MOJHOCTHIO YIAJCHHOTO
MPEIKHETO TEKCTA HE JIOTY CKAKOTCS
. CTpaHUIbI CJIeAyeT HyMepoBaTh apadckuMu mudpamu, codaoaas

CKBO3HYI0 HYMEPAIMIO MO BCEMY TEKCTY padOThl, HOMEP CTPAHUIIbI MPOCTABISAIOT
B LICHTPE HWKHEH YacTu ucta 0€3 TOUKH;

. HOMEp CTpaHuUObl HA THUTYJbHOM JmucTe ([IpunoxeHue A) He
NMPOCTABJISIIOT, BK/IIOYas €ro B 00IIYI0 HYMEPALMIO CTPaHUIl padoThl (IPOEKTA);
. WUTIOCTpAalMK, TaOMuIbl W JApyrod rpaguyeckuii  marepuail,

PacCToOOKEHHBIE HA OTACIBHBIX CTPAHMIAX, BKJIIOYAIOT B OOMIYI0 HyMEpaIuio
CTPAHHII,

. HYMEpAaIKs CTPaHWI] AUTIOMHON pabOThl (AUIIOMHOTO MPOEKTA) U
MPWIOKEHUH, BXOAIIUX B €€ COCTaB, JOJKHA ObITh CKBO3HAS,

. COKpAILICHHUS CJTIOB — OOIICTPUHSATEHIE,

. BO3MOKHO COKPAILEHUE CJIOB MO PELIEHUIO aBTOPa paldoThI, KOTOPOE

JIOMYCKAaeTCsl MOCIIe MEPBOro YNOMUHAHUS B TEKCTE C 00s13aTeNIbHBIM MPUBEACHUEM
MTOJTHOTO M COKPAIIICHHOTO HA3BAHMSI,

. kaxgas «['JIABA», a taxke «BBEJIEHHWE», «3AKJIKOUEHUEDY,
«CIIMCOK HCIIOJIB3YEMBIX HWHOOPMAILIMOHHBIX HWCTOYHHUKOB
NI BUBIIMOI' PAOUS», «IIPUJIOXXKEHHMS» HauuHAlOTCd C  HOBOM
cTpanuiibl. CJI0Ba B 3aroJIOBKax He MEPEHOCATCS, TOYKA B KOHIE HE CTABUTCS,

. IJIaBbl pabOTHI (MPOEKTA) CAEAYET HyMEPOBaTh PUMCKUMHU Iu(ppamMu u
3aMKUCHIBATh C A03aHOTO OTCTYIA, MOCAE HOMEPA IVIaBbl CTABUTCH TOYKA.
. HAUMECHOBAHUE TJIaB 3AMUCHIBAIOT B BHJIC 3aroJIOBKOB MPOMUCHBIMHU
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OyKBaMU, >KUPHBIM HIPAUQPTOM, ¢ a03aIHOTO OTCTYIA, HATPUMED:

Ilpumep: I'/TABA 1. TEOPETUYECKHUE OCHOBbBI

. HOMEP maparpada Kakaoi riaBbl (MO IJ1aBbl) B AUIUIOMHOR padoTe
(IATJTOMHOM MPOEKTE) HYMEPYIOTCS apaOCKUMM IU(PpaMH U COCTOSAT M3 HOMEpa
IJIaBbl U HEMOCPEACTBEHHO HOMEpa naparpada B JaHHOW riaBe, OTAECIICHHOTO OT
HOMEpA I1aBbl TOYKOM.

Tpumep: 1.1, 1.2 u m.o.

. MOCJIE HOMEPA pazjeia, mojpasjaeiia B TEKCTe TOUKY HE CTaBsT;

. BHYTPH IOJPA3ICI0B MOIYT ObITh MPUBEACHHI NiepeunciacHus. [lepen
KKJIBIM MEPEUUCICHUEM CIICAYET CTAaBUTh Ae(PUC, TOUKY WA CTPOUHYIO OYKBY (3a
UCKJIFOUEHUEM €, 3, O, I, b, U, b, b). B cinyyac 0003HauUCHUS NEPECUUCICHUI
CTPOYHBIMU OYKBaMU, OCJIE HUX CTABUTCS CKOOKa 0€3 TOUKH;

. (haMUIIMM, Ha3BaHUs OpraHu3alyid, U3ACIHi U Jpyrue COOCTBEHHBIC
MMEHAa B TEKCT€ INPUBOJATCS Ha  s3blke opurvHana. Jlomyckaercs
TPaHCAUTEPUPOBATh COOCTBEHHBIC MMEHA W MPHUBOJAUTH HAa3BaHMsS OPraHu3alvid B
MEPEBOJIE HA PYCCKUUA A3BIK CO CCBUIKOM TMpU TIEPBOM YIOMHWHAHWUW HA
OPUTMHAJIBHOE Ha3BaHUE.

IHpumep: 90%, %) kBm u m.o.,

. B CAMHHMIIAX, IMOJyYaeMBIX JCICHUEM OJHOM BEJIMYHMHBI HA JPYTVIO,
IMPUMEHSIOT KOCYIO YEPTY.

Hpumep: pyo./s.; pyo./ wum.; wim./vein. u m. o;

. Ui 0003HAYEHUS] MHOXKECTBEHHOTO 4WClIa HoMepa, maparpada,
MPOLICHTA, Tpajyca UX CUMBOJIBI HE YIBAMBAIOTCS W KABBIUKAMM MPUA OBTOPECHUU
HE 3aMeHstoTcsa.  [lepen  umcimamu ©W OYKBEHHBIMH — OOO3HAUYCHHUSIMM,
XaPAKTEPU3YIOIUMU TTPEAMETHI, TUPE HE CTaBSIT.

Ipumep: yena menesuzopa 7550 pyo., mowHocms yexa wim./e u m. o.
. LENbIC YWCIA, HauMHas ¢ S-3HAYHbIX PA30MBAIOTCS Ha KJIACCHI,
KOTOPBIE OTIEISIOTCS HE TOUKOM, a MpoOesIoM.

Ilpumep: 20 700, 103 220.

. s 0003HAYECHUS UANa30HOB 3HAYCHUH CTaBAT TUPE, MHOIOTOYME,
OPEUIOrd «0T» U «a0». O003HaUeHUsT PA3MEPHOCTH CTaBAT TOJBKO OJUH pa3 —
MOCJIE BTOPOM HUQPHL

Ipumep:200 — 250 mm; om 50 oo 70%; - 20 + 15C u m. o.
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° naacKHbIC OKOHYAaHUA ITOCIIC J:[ed)Hca CTaBAT TOJILKO IIPH HOPAAKOBBIX
YUCIIUTCIIBHBIX, 3aMCHACMBIX apa6CKI/IMI/I I_[I/Id)paMI/I WJIN JIATHHCKUMH 6YKBaMI/I

Ilpumep: 1 — 3 paszpso; [- 1 6uo u m.o.

. pexomMenayerca nucare: 5 - % pacmeop; 1, 2 u 3 — i npumep; 5 —
memposwiil;, 20 — epadychuiii u m. O.
. 4acTo ynotpeOnaseMble B TEKCTE TEPMHHBI BHOCAT B MEPEUYCHB

COKPALIEHHIA, YCIIOBHBIX 0003HAUYEHU, CAMBOJIOB, EAMHUIL U TEPMUHOB.

B 3TOT cnHCOK HE BHOCAT CIOBOCOYETAHHE C M3BECTHOW aOOpeBMATYpOIl:
HOT, HHUH, OKb u 1. n. Ilpy HE3HAYUTENBHOM KOJMYECTBE TEPMUHOB WIIU
COKPALICHWIA  PEKOMEHAYETCS  JaBaThb WX pPacliMPpOBKY MpH  TEPBOM
ynorpednennn. Hanpumep: ['pasknanckuii koaekc Poccuiickoit @enepanyn (nanee
I'K PO, T'K, Koaekc).

Odopmnenue 3a20108K06

['maBel 1 nmaparpadbl JOKHBI UMETh 3ar0JIOBKH, KOTOPBIE YETKO U KPaTKO
OTPAXKAKT COACPIKAHUE PA3JIETIOB U MOAPA3IETIOB. 3aroJIOBKH CIEAYET Mevararb ¢
a03alHOro OTCTYTAa ¢ MPOMUCHOM OYKBBI 0€3 TOUKH B KOHIIE, HE MOAUYepKHUBas, 0e3
nepenoca ¢iioB. Eciiv 3aroioBOK COCTOUT M3 ABYX MPEIIOKECHUN, UX PA3ACIISIIOT
Toukoil. HeoOxoaumo npeaycMOTpETh PacCTOSIHHE MeEKAY 3aroJioBKaMu W
NMOCJCAYIHAM TEKCTOM J0JKHO ObITh paBHO 10 MM wiam 12 nr, paccrosiaue
MEKIY 3aroJIOBKOM HOBOI0 nmaparpaga u nocjeaHeil crpoYKoil npeabiayuero
— 13 MM nin 18 nT.

Beenenune u 3akioueHue He Hymepywresa.  Kaxaeiii  paspen
(«BBEJJIEHUEY, «3AKJIIOYEHHUEY, «CITMCOK NCTIOJIB3YEMBIX
HHOOPMAIIMOHHLIX  HMCTOYHUKOB  W/WIIM  BUBJIMOI' PADOUS»
«[TPHUJIOXXEHHUEY) pa3memaroTcss Ha HOBOW CTpaHMIlE. 3arojOBKM Pa3fciioB HE
JOJKHBI OBITH OTOPBAaHbI OT TEKCTA, a4 TAKXKE HE JIOJDKHBI HAXOJIUTHCS BHU3Y
crpanunbl. C0Ba B 3ar0JIOBKAX HE IEPEHOCATCA.

['maBa monpasgensercs Ha MNOAPA3ACIBbI, HOBBIA MNOAPA3AET JOJDKEH
HAYMHATHCS HA TOM K€ CTPAHMIIEC, HA KOTOPOH ObIJT OKOHYEH MPEIbITY LU,

Odopmnenue unrrwcmpayui

HNnnroctpanumn  (uepteku, rpadukh, CXeMbl, AUarpaMmbl, (POTOCHUMKHA W
JIp.) CIey€ET pacnosiarate B padoTe (MPOEKTE) HEMOCPEACTBEHHO MOCIIE TEKCTA, B
KOTOPOM OHHM YIOMHMHAKOTCS BIICPBbIC, WM Ha CICAYIOIICH CTpaHUIIE.
HNnnmroctpanun T0JKHBL ObITh B KOMIIBEOTEPHOM MCIIOJHEHWH, B TOM YHCJIE W
L[BETHBIE.

Ha Bce wimtocTpaumu J0mKHBI OBITh 1aHbl CCHLUIKH B paboTe.

DOTOCHUMKH pa3MepoM MeHble (popmara A4 TOKHBI OBITH HAKIIECHBI HA
CTaHIAPTHBIE JINCTHI Oeoi Oymary.



HnmocTpary, 3a MUCKIFOYEHHWEM WILTIOCTPALUMN NPUIIOKEHUH, CIEAYET
HYMEpOBaTh apaOCKUMU LA (PPaMu CKBO3HOH HyMEPALIACH.

Ecnun pucyHok oauH, OoH oOo3HauaeTcss «Puc. [» W €ro HauMEHOBAHUE
pacroararoT NOCEPEANHE CTPOKH, B OJHY CTPOKY C €ro HOMEPOM 0O€3 TOUKH B
KOHIUE W BBIICHSAIOT NOMYKAPHBIM —pu@TOM. JlOMyCKaeTcss HyMEpOBaTh
WUTKOCTPALMK B IIpeAenax pasjena. B 3ToM ciayyae HOMep WLTIOCTPALd COCTOUT
13 HOMEDPA paszelia v MOpAIKOBOr0 HOMEPA WILTFOCTPALMKU, pa3IeIEHHBIX TOYKOMA.

Ilpumep: Puc. 1.1

HUnmoctpaiun, npu HEOOXOAUMOCTH, MOTYT WMETh HAMMEHOBAHUE U
MOSICHUTENBHBIC TAHHBIE (MTOAPUCYHOYHBIN TEKCT). C0BO «Puc.» 1 HAMMECHOBAHUE
NOMEIIAOT MOCTE MOSCHUTENBHBIX JAHHBIX W PACTIONAratoT CICIY MMM 00pa3oM:

Ilpumep: Puc. | — Jleranu BeiOOpa

HnmocTpaiuy Kaxa0ro NpuiioskeHus 0003Ha4aroT OTAEIbHOM HyMepanuei
apaOckumu udpamu ¢ fobGaBieHHEM nepel dpamMu 0003HAYCHUS TPUITOKEHHMSI.

Ilpumep: Puc. A.3 wma Puc. 1.1

[Ipy ccpulKax B TEKCTE HA WILIOCTPALMU  CIAEAYET MHCATh. «... B
COOTBETCTBUH C puc. 2.

Od¢hopmaenue maoauy
Tabnuuel B paboTe NPUMEHSIFOT Ui JIyYlIEd HarIsgHOCTH W yao00cTBa
CpaBHCHHMA TMOKazarenci. HaspaHume TaOmuubl, MpPU €ro HAJUYUHW, JOJHKHO
OTpakaThb €€ COAEPXaHUE, ObITh TOUHBIM U KpaTkuM. Hazpanue Tabmuipbl caeayer
NOMEIATh HaA TaONMIEH ¢ MpaBoil CTOPOHBI, 0e3 ad3alHOTO OTCTyNa B OJHY
CTPOKY C €€ HOMEPOM U€Pe3 TUPE, TOUKY B KOHIIE HE CTABAT, IIPUQT MOy KUPHBIHA.

Ilpumep:

Tabnuua 1 — INokazarenu 3¢ (peKTUBHOCTH HCHOJIb30BAHMSI OCHOBHBIX CPEJICTB

BHecenue B TaOnuily HE3aMOJHEHHBIX rpad) U CTPOK HE aonmyckaerca. Ecim B
KaKo# — OO0 CTPOKE TaONMIIBI HET JAHHBIX, TO B HEH CTaBAT MPOYEPK (TUPE).
[ndper B Tabmunax pacnonararoT TaK, 4YTOOBI KJIACCHL YACEN MO BCEM CTONOLAM
OBLIM PACTIOJIOKEHBI TOYHO OJIMH MO APYTHM: €JMHMIIBI O] €AMHUIIAMU, TCCITKA
MOJI IECATKAMH U T. [T,
[Ipn nmepeHoce vacTu TaONMIBI HAa3BAaHWE MOMEIIAIOT TOJBKO HaJ MEPBOM
YacThIO TAOIUIbI, HIXKHIO TOPU30HTAIBHYIO YEPTY, OTPAHUUYMBAIOLLY IO TaOJ Iy,
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HE TPOBOJISAT.

Tabnuny crnenyer pacnosarare B paboTe HEMOCPEACTBEHHO MOCIIE TEKCTA, B
KOTOPOM OHA YITOMHMHAETCS BIEPBBIC, UK HA CJICIYIOIICH CTPAHULIE.

Ha Bce Tabmuubl O0MKHBI OBITH CCBIIKA B TeKCcTe PadoThl. [lpw cebuike
CJIEIYET MUCATh CJIOBO «Ta0IMIA» C YKA3aHUEM €€ HOMEPA.

Tabnuny ¢ OOJBIIMM KOJMYECTBOM CTPOK AOMYCKAETCS MEPEHOCUTH Ha
apyroii jguct (crpanunyy). Ilpu mnepeHoce yacTu TaOMWIbI HAa JAPYTrOd JIMCT
(cTpanuity) cyioBo «Tabmuia» v €e HOMEP YKa3bIBAIOT OJIMH pa3 CIpaBa Ha MEepPBOi
YaCThIO TaONMLbI, HAA JIPYTMMHM 4YacTSIMH MUIIYT CIOBO «IPOAOIDKCHUE» W
YKa3bIBatOT HOMEP TaOIMIIBL.

Ipumep: Ipoaomxenue Tadmuien 1.1

[Tpu nepenoce TabIrUbl HA IPYTOH JIMCT (CTPAHHUILY ) 3ar0JIOBOK MOMELIAFOT
TOJIBKO HaJ €€ IEPBOA YaCTBIO.

Tabnuupl, 3a KMCKIFOYEHUEM TaONMLl MPUIOKEHHHA, CIEAYET HYMEPOBAThH
apaOckumu mudpaMu CKBO3HOM Hymepauuei. [lomyckaercss HyMeEpOBaTh TaOIHIIbI
B Mmpejenax pasaena. B 3Tom ciayyae Homep TabauIbl COCTOMT U3 HOMEpa paszeiia
Y TIOPSAKOBOTO HOMEpa TabaULbI, Pa3ACICHHBIX TOYKOM.

Tabmuibl Kaka0ro MPWIOKEHUS O0003HAYAKOT OTIACIBHOU HyMmepaluei
apaOckumu nudpamu ¢ fodaBieHrEM nepea nuppoi 0003HAYCHUS TPHITOKEHUS.

Ilpumep: Tabnuma B.1

3arosoBku rpad) CTPOK TAONMIBI CIEAYET MUCATh C MPOMMCHOH OYKBHI B
€AMHCTBEHHOM YHCJIE, a4 MOJ3arojIOBKA rpad) — CO CTPOYHOM OYKBBI, €CIM OHHU
COCTaBJISIFOT OJIHO MPEMIOKEHUE C 3arOJIOBKOM, WIH C MPONUCHOW OYKBBI, €CIIH
OHM MMEIOT CaMOCTOSITENIbHOE 3HAYEHUE. B KOHIE 3aroJOBKOB M MOA3aroj0BKOB
TaOJIMI] TOYKU HE CTaBST.

JlonmyckaeTcss mMpuUMEHsATh pazmep mpudra B TaOMULE MEHBIOWH, YeM B
TEKCTE.

3aromoBku rpad TaOIMLbl, Kak NPaBUJIO, 3alKMCHIBAKOT MapajuICIbHO
ctpokam Tabmuuel. [lpy HEOOXOOIMMOCTH JOMYCKAETCs MEPHNEHAMKYJISPHOE
PACIIOJIOKEHHE 3ar0JIOBKOB rpad.

[Ipumedannss W CHOCKHM, KacarolmMecs COACP)KaHUs TaOivL, MHIYT
HEMOCPEACTBEHHO MO/ TAOIHLICH.

B Tekcre pabotel MOTyT OBITH MPUBEACHBI mepeuncicHus. [lepen kaxnou
NO3ULMEH TNEPEUUCIICHUST CIIEAYET CTaBUTh apaOCKyr 1u@py, Mmocie KOTOpOu
cTaBuTCs CkoOKa. Kaxknoe nmepeuncinenne 3anmucbiBaroT ¢ ad3aHoro orcryna. Jmis
JaNbHEHUIIICH NeTaNn3aluy NEPEUUCICHUNA NCTTONIB3YIOT Ae(uC.

Od¢hopmaenue npumeuanuii

CnoBo «lIpumeuanuey cienyer nevararh ¢ MPonucHoOi OYKBbI ¢ ab3alia u He
NOTYEPKUBATb.

11



[TpuMeuanuss TPUBOAST, €CIM HEOOXOIUMBI MOSCHEHUS WM CHPABOYHBIC
JAHHBIC K COJACP)KaHUIO TeKcTa padoT, TadiauI[ Wik rpaduyeckoro marepuania.
[Tpumeuanus HE NOHKHBI COACPKATh TPEOOBAHMIA.

[Ipumedanus crneayer MOMEMATh HEMOCPEACTBEHHO MOCJE TEKCTOBOTO,
rpaduyueckoro Marepualia uiM B TaOJIHLE, K KOTOPBIM OTHOCATCS 3TH MPUMEYAHUSL.
Ecnu npumedanne omno, TOo mocne cinoBa «lIpumedanuwe» CTaBUTCS THUPE W
NPUMEUYAHUE MEYATAETCs ¢ MPONMUCHON OykBbl. OAHO MPUMEYAHUE HE HYMEPYIOT.
Heckonbko mnpuMeyaHwii HYMEPYIOT MO MOPAAKY apaOckumu mudpamu 0e3
OPOCTaBJICHHs TOUKH. [IpuMedanne k Tabmuue NOMEMAT B KOHIIE TaOJIMLbl HAJT
JMHKEH, 0003HAYAIOIIECH OKOHYAHHE TAOIUIIbI.

Ilpumep: Ilpumedanue — J{aHHBIC EATEIILHOCTH npeanpusThs 3a 2007 r.
Odopmnenue popmyn

YpaBHeHus U POPMYJIBI CHEAYET BBIACTATh U3 TEKCTA B OTACIBHYIO CTPOKY.
Hwxe xaxmoit (opmylibl WM ypaBHEHUs JOJLKHO OBITH OCTABIIEHO HE MEHEE
OJTHOM CBOOOHOMN CTPOKH.

Ecnu ypaBHeHWE HE yMeEmIAeTcs B OAHY CTPOKY, TO OHO JOJDKHO OBITh
MEPEHECEHO MOCJIE 3HAaKa PABEHCTBA (=) WK MOCJE 3HAKOB IUTIOC (+) UM MUHYC (—
), YMHOKCHHS (X), JEJICHUS () WIA APYTUX MATEMATUUYECCKH 3HAKOB, IPUYEM 3HAK
B Hauajie CICAYIOIEH CTPOKM MOBTOPSIOT. Ilpu mepeHoce (GopMylibl HA 3HAKE,
CUMBOJIU3HPYIOIIEM OMEPALUI0 YMHOKECHHUS, TPUMEHSIFOT 3HAK (X).

[TossicHEHHsT 3HAQUEHWUH CUMBOJIOB M YHMCIOBBIX KO3()(PHUIMEHTOB CIECIyET
OPUBOIUTH HEMOCPEACTBEHHO MO (OPMYJION B TOM K€ MOCIEIOBATEILHOCTH, B
KOTOPOH OHM JTaHbI B (JOPMYJIE.

dopMmysibl B padoTe CleAyeT HyMEpOBaTh MOPSJIKOBOH HyMepanueid B
npenenax Bced padoThl apaOCKuMu LUppaMH B KPYIJIBIX CKOOKax B KpaiHeM
IPABOM TOJIO’KEHUM Ha CTPOKE.

Ilpumep:
A=axb (D)

@dopMyJibl, TOMENIAEMBbIE B TMPWIOKEHUAX, JOJDKHBI HYMEPOBAaThCS
OTJCTbHON HyMepauueit apadckumu iudpamMu B mpeaesiax KaKAoro MpuiiosKeHUs
¢ noOaBieHHEM Mepel Kakaod mudpoil 0003HAYEHM MPHUIOKEHUS, HAIPUMED,
¢dopmyna (B.1)

CCBUIKM B TEKCTE HA MOPSAKOBBIE HOMEPA (POPMYJI JAKOT B CKOOKAX.

Ilpumep: Pacuer npeacrarieH B popmyie (1).
Jlomyckaetcs Hymepanus (HopMmysl B mpenaeiax pasiaena padotel. B 3Tom

ciiyyae HoMmep (popMysbl COCTOMT M3 HOMEpa pazjiefia U MOPSAKOBOrO HOMeEpa
(opMyJIBL, pa3AeIEHHBIX TOYKOM.
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Ilpumep: Pacuet npeacrasieH B popmyiie (3.1).
Od¢hopmaenue ccoliok

B pabore nmomyckarOTCsl CCBUIKM HA JOKYMEHTBI, CTaHAAPThI, YUCOHWKH,
y4€0HO-METOIMYECKHE TOCOOHS U APYTHE UCTOYHUKN MHPOPMALUH MTPH YCIIOBUH,
YTO OHH MOJHOCTBIO W OJHO3HAYHO OMPEACISAIOT COOTBETCTBYIOLINE TPEOOBAHUS U
HE BBI3BIBAKOT 3aTPYIHEHUI MPU YTCHUU TEKCTA.

Ccputarbes CeyeT Ha JOKYMEHT B LIEJTIOM HITM €70 PA3AEIbl U TPUATIOKEHUS.
CchUTIKH Ha MOJPA3AEbl, MYHKTHI, TAOJHIBI U WUTFOCTPALMKM HE JAOMYCKAKOTCH, 3a
UCKJTIOYCHHUEM MOAPA3AEIIOB, TAOIUI M WILTIOCTPaLMil JaHHOKH paboThlI.

CcChUIKM HA HMCTOYHWK (JOKYMEHT) — OMOmmorpaM4eckue CChUIKM — 10
MECTY PaCIOJIOKEHUST OBIBAIOT:

. BHYTPUTEKCTOBBIE (HEMOCPENACTBEHHO B CTPOKE TMOCHE TEKCTa, K
KOTOPOMY OTHOCSTCS);

. NOJCTPOYHBIE — (MOMEHIAKOTCS B HWDKHEH 4YacTW CTPaHMIBI, TOJ
CTPOKaMH OCHOBHOTO JTOKYMEHTA),

. 3aTEKCTOBBIE (Pa3MEIIEHHBIC 32 OCHOBHBIM TEKCTOM BCEH palbOoThl WK
KQKJI0U rJ1aBbl),

. KOMOMHHUPOBAHHBIE.

Buympumekcmogole ccoliku TPUMEHSIOTCS B TEX CIydasx, KOTrJa OHHU
SIBJISIFOTCS. 9aCThI0 OCHOBHOTO TekcTa. OmucaHue MOA0OHBIX CCHIIOK COJCPIKHT:
UMs aBTOpa, 3arjlaBUe, KOTOPOE 3aK/TI0YaeTCs B KaBBIYKH, B KPYIJIBIX CKOOKax
NPUBOAATCS TaHHBIE O MECTE U3AHUS, U3aTEIBCTBE, TOJIC U3TaHU.

Ilpumep:

MeToauKN BHEAPEHHS MTPOLECCHOIO MOAX0/1a K YIIPABIEHUIO MTPEACTABIICHBI
B yueOnuke B.I'. Emugeposa, B.B. Pennna «busnec-npouecchl: PermamMmentanus u
ynpaenenue» (M.: UTHOPA-M, 2019).

B noocmpounvix  ccolikax ~— OObIYHO — TPUBOJMTCS  KpaTKoe
Ooubnmrorpaduueckoe ONMMCAHUE UCTOYHUKA M YKA3bIBAETCS CTPAHMIIA, HA KOTOPOi
pa3MelieHa UTara.

Ilpumep:

1. CasenbeBa, H.II. OnepanvoHHBIA aHANM3 KAk METOI OUEHKH
3((PEKTHBHOCTH  yNPABIEHYECKUX PEIICHWA B NPOLECCE  TUIAHWPOBAHUS
XO3SMCTBEHHON JeATeNbHOCTH Manblx npeanpustuit / W.II. CasemseBa //
DKOHOMUYECKOE BO3poxkaeHue Poccum. - 2016. — Ne 1 - C. 53-58.

2. Emadepos, B.I'. busHec-npoueccel: PeriiaMmeHTanuss ¥ ynpaBlICHUE:
yueOnuk /B.I'. Emudepos, B.B. Penun. — M.: UTHOPA-M, 2019. — 319 c.

Hymepanuus moAacTpouHbIX CCBUTOK MOKET ObITh CKBO3HOM MO Bceil padoTte
(MMPOEKTY ) WJIM CAMOCTOSTENIBHOM JUTsl KQKI0M CTPaHMLIBI.
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[Ipy WCIIONB30BAHUUN 3AMEKCHI08BIX CCHIAOK NOCTUTACTCS 3HAYATEIBbHAS
skoHOMHsS B 00Beme Tekcta BCP, Tak Kak ycTpaHseTrcs HE0OXOIUMOCTh
NOJICTPOYHBIX CCBUIOK Ha OMOIMOrpaduuecKkue MCTOYHWKH MPU MCHOJb30BAHUU
LUTAT U3 3TUX UCTOYHUKOB WK CBEJICHUI U3 HUX.

[Tox 3aTEKCTOBBIMU CCHUTKAMH TMOHUMAETCS YKA3aHME UCTOYHUKOB LUTAT C
OTCBUIKOH K MPOHYMEPOBAHHOMY CIIACKY JIMTEPATYPHI, TOMEMAEMOMY B KOHLE
paboTHI.

Ceoinika Ha ucmounHuk €6 ueaom oQopMisIeTcss B BHUAEC HOMEpa
Ooubnrorpaduyeckoi 3anucH, KOTOPBIA CTABUTCS TOCTE YIIOMUHAHUS aBTOPA WJIH
KOJUIEKTUBA ABTOPOB, TMOO UTATHI U3 PAOOTHI.

Ilpumep:

B.1. MyxwuH [12] cuuTaer, 4TO ynpaBleHUYECKas ACATEIBHOCTh MEHEKEPA
npeIyCMarpuBacT 3HaHHMS OOWICH METOAONOIMM W OCOOCHHOCTEH aHaim3a W
CUHTE3a TEXHUYECKUX, YEJIOBEKO-MAIIMHHBIX W OPraHU3alMOHHBIX CHUCTEM
VIIPABJICHUS.

AN. Anekceera, I0.B. BacunseB, A.B. Maneesa, JLY. YmBunknii [25]
CUMTAKOT, UYTO KOMILUICKCHBIA HSKOHOMHYCCKHNA  aHAJIM3  XO34HACTBCHHOU
JESATEILHOCTHA MPEANPUATUS TIOMOTAET Pa3oOparTbCsl B MPUUYMHAX BO3HUKHOBCHUS
npoOJieM B OpraHU3alysaX U PEKOMEHAYET NYTH WX PELICHUS.

Ccolika Ha OnpeoeneHHbvll  (pacMeHm UCHMOYHUKA TIPUBOJIUTCS C
YKa3aHUEM CTPAHHUI] IUTUPYEMOTO TOKYMEHTA.

Ilpumep:
A.J1. Caxapos [27, ¢. 201-202] nucat, 4TO ...

Kombunuposanuusie ccoliku TPUMEHSIOTCS, KOrJa HEOOXOJMMO YKa3aTh
CTPAHUILIBI TUTUPYEMBIX padOT B COYETAHWM C OOMIMMH HOMEPAMHU OCTAJIbHBIX
HUCTOYHHUKOB.

Ilpumep:

Kak BunHO u3 uccnenosanuii [16, c. 7-9; c. 15; ¢. 56-60] uenecoodpazHo. ..

B cnywae ecnu HEoOXOAMMO COCHAaThCs HA MHEHHWE, PA3fciIeMOE PSAOM
aBTOPOB MO0 APryMEHTUPOBAHHOE B psAae paboT OAHOIO M TOTO KE aBTOPA, TO
CJIEYET yKa3aThb BCE MOPSIKOBBIC HOMEpAa MCTOYHUKOB WH(OpPMAIUK, KOTOPHIE
Pa3aeIAOTCA TOYKOM U 3aIATOM.

Ilpumep:
HccnenoBanuem psaa aBTopos [12; 15; 26; 31] ycTaHOBIIEHO, UTO ...
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Ogopmaenue cnucka UCROIb3YeMbIX UHPOPMAUUOHHBIX UCHOUHUKOG
u/unu oubnuozpaghum

bubnuorpaduuecknii CIUCOK COCTABISIETCS B CICAYIOMIEM MOPSIIKE:

. 3aKOHOJIATENIbHBIE M HOPMATUBHO-TPABOBBIE TOKYMEHTHI;

. yueOHas, cneluajabHas JIMTepaTypa, CTaTbl M3 KYPHAJIOB, IPYTUE
UCTOYHUKM MHQPOPMALMM OTEUECTBEHHBIX AaBTOPOB, HMHOCTPAHHbBIE HCTOYHUKU
uH(pOpMaLH;

. UHTEPHET-PECYPCHI.

HUcTouHMKH B KaXIOM pazjeiic OMOIMorpauueckoro Crnucka Ciaeayer
pacronarath B a(h)aBUTHOM MOPSJIKE.

Kaxnas OuOnuorpadguyeckas 3amuch B CHUCKE JODKHA MMETH CBOM
NOPSAKOBBIM HOMEP U HAUMHATHCS ¢ KPACHOM CTPOKH.

Obmas cxema OuOIMOrpa@UUECKOro OMUCaHUsS OTACIBHO W3/IaHHOTO
JOKYMEHTa BKJIIOYAET CAECAYIOUINE 00S3aTENbHBIC JIIEMEHTHI:

. 3aroyioBOK ((aMuiusi, WMs, OTYECTBO aBTOpa WM TMEPBOTO M3
aBTOPOB, ECJIN UX JBa, TPU U 0OJIEE);

. 3aryiaBue (Ha3BaHWUE KHUTHU, YKa3aHHOE HA TUTYJILHOM JIUCTE);

. CBEJICHUS, OTHOCAUIMECS K 3aryiaBUi0 (PacKpbIBalOT TEMAaTHKY, BHI,
YKaHp, HA3HAYCHUE TOKYMEHTA U T.1.);

. N0/3ar0JIOBOYHbBIE JAHHBIC: CBEACHUS 00 OTBETCTBEHHOCTH (COAEPIKAT

uH(popManuoo 00 aBTOpax, COCTABUTEISAX, PEIAKTOPAX, MEPEBOTYAKAX U T.I.; 00
opraHuzalusax, OT MMEHM KOTOPbIX OMyOJIMKOBaH JOKYMEHT, CBEIACHUS 00
W3JIaHUM (COACPKAT JaHHBIE O TOBTOPHOCTH M3AHHUS, €r0 epepaboTKe U T.11.);

. BBIXOJHBIE JAHHBIC. MECTO W3JaHMs (Ha3BaHUE TOPOJAA, IIEC W3JaH
JOKYMEHT), WM3JATEIbCTBO WM W3JAK0INAs OpPraHu3alMs, JaTa HW3JaHus, 00beM
(CBEICHUS O KOJIMYECTBE CTPAHULL, JINCTOB).

HUcTouHMKOM CBEACHUH Jisi COCTABJICHHUS OMOMMOrpauyecKoro ONUCaHUs
SIBJISIETCSI TUTYJIbHBIM JIMCT WJIM MHBIE YACTU JOKYMEHTA, 3aMEHSIOLIETO €T0.

Ilpumepsl onucanus UCHOUHUKO8 UHOpMaAUUU:

Onuca”nue 3aK0HOJATEIbHBIX 1 HOPMATHBHBIX AKTOB

«Konctutyums  Poccuiickoit  ®exepanuny  (MpUHATA  BCEHAPOAHBIM
ronocoBanueM 12.12.1993) (¢ y4eroM monmpaBOK, BHECEHHBIX 3akoHamMu P® o
nonpaekax Kk Koncturyuuu PO ot 30.12.2008 N 6-OK3, ot 30.12.2008 N 7-OK3,
ot 05.02.2014 N 2-®©K3, o1 21.07.2014 N 11-OK3)

Onucanue 3axorna Poccutickoit @eodepayuu:
3akoH P® ot 15.04.1993 N 4802-1 (pen. ot 29.12.2014) «O craryce
crosmiel Poccniickoi denepanuny»

Onucanue Yxasa [Ipezuoenma Poccuiickoii @edepayuu:
VYka3 Ilpesunenta PO or 19.07.2018 N 444 (pen. ot 06.02.2020) «O06
VIOPAJOYECHUH EATETBHOCTH COBEIIATENbHBIX U KOHCYJIBTATUBHBIX OPraHOB MPH
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[Tpesunente Poccuiickoii denepanmny (Bmecte ¢ «llomoxkennem o CoBere mpu
Ilpesunenre Poccuiickoit @enepaiii MO  CTPATETMYECKOMY  Pa3BUTHUIO H
HALMOHAJIbHBIM TPOEKTaM )

Onucanue [locmanosnenus [lpasumenvcmea Poccuiickoii @eoepayuu:
[TocranoBnenune IlpaBurensctBa P® ot 16.02.2008 N 87 (pen. or
06.07.2019) «O coctaBe pa3aenoB MPOSKTHONH JOKYMEHTAMU U TPEOOBAHMSIX K MX
COJICPIKAHUION

onucanue CHulla:
«CIT 70.13330.2012. Cpoxa mpaBwi. Hecymme uw Orpaxmaromme
KOHCTpyKumu. AxktyanuzupoBaHHas pegakuus CHull 3.03.01-87» (ytB. [Ipukazom
['ocerpost ot 25.12.2012 N 109/T°C) (pen. ot 26.12.2017)

Onucanue 1'OCTa:

«'OCT  31985-2013.  MexXrocynapCTBeHHbIA  CTaHAAPT.  YCIYIH

OOIIECTBEHHOTO MUTaHUS. TepMUHBI U OMPEACTCHUS
Onucanue moHozpahuuecko2o u3oanus
onucanue KHu2u ¢ OOHUM A8MOPOM.

Myxun, B.U. HccnenoBanue cucrem ynpapieHus: yueO. nmocodue / B.W.
MyxuH. — M.: MU3narensetBo « Ox3amen», 2018. — 384 ¢.

onucanue KHueu ¢ 08yMsi d6mMopamiL:

Emudepos, B.I'. busnec-npoueccel: PermameHTanuss W yIOpaBJICHHE:
yueOnuk /B.I'. Emudepos, B.B. Penun. — M.: UTHOPA-M, 2019. — 319 c.

ONUCAHUE KHUSU C MPeMsl dBMOPAMIL:

Kucenes, B.B. Ananm3 nayunHoro mnoreHuuana / B.B. Kucenes, T.E.
Kysnenona, 3.3. Ky3nenos. — M.: Hayka, 2018. — 126 c.

OnUCAHUE KHULU C NSMblO d6Mopamu u bojee:

VYnpaenenue kauectBoM: yueOnuk / C.JI. UnbenkoBa [m ap.]. — 3-¢ u3n,
nepepad. u gon. — M.: FOHUTHU-JIAHA, 2017. —352 c.

onucanue cOOpHUKA:

Manslii Ou3Hec: nepcneKkTuBbl pa3Buths: ¢O. ¢T. / non pea. B.C. Axaepa. —
M.: UHHUOH, 2019. — 147 c.

B xone cocrasnenust Onbnuorpayuyeckoro Crnucka MOKET ObITh MPUBEIECHO
AHAJIMTUYECKOE OMNKMCAHME COCTAaBHOM 4YacTH JOKYMEHTa (CTaTbH, [JIABHI,
naparpaga ¥ T.I.), KOTOPOE OOJDKHO COCTOSITH M3 JIBYX 4YacTel: CBEACHUH O
COCTAaBHOM 4aCTH W CBEACHUW O JOKYMEHTE, B KOTOPOM MOMEIIEHA COCTaBHAs
4acTh, pa3/ICJCHHBIX 3HAKOM (/).

Ilpumepel ananumuuecko20 ONUCAHUA:
onucanue cmamoil OOHO20 ABMOPd U3 HCYPHAA:

CasenpeBa, W.II.  OnepanmoHHBI  aHAIA3 KAK  METOJ  OLECHKH
3(p(PEKTHBHOCTH  yNPABIEHYECCKUX PEIICHUHA B MPOLECCE  MIAHUPOBAHHS
XO3SMUCTBEHHON JAeATeNnbHOCTH Manbelx npeanpustaid / W.IL  CasenseBa //
DKOHOMUYECKOE BO3pokaeHue Poccum. - 2016. — Ne 1 - C. 53-58.

onucanue cmamuii 08YX d6MOPO8 U3 JCYPHAILA:
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HyOonumesa, T.U. Konuenumm coBpeMeHHOro ecrectBo3Hanus / T.H.

JyOnumesa, A.A. Mutiens // Skonorus u xu3Hb. - 2020.- Ne 2 .- C. 4-10.
ONUCAHUE CMAMbU MPeEX ABMOPOB U3 JICYPHAIA

Cmopomunckasi, H.B. Kammnunrpaackas oOmacte Kak — cBOOOJHAs
skoHomuueckas 3oHa / H.B. Cmoponunckas, A.A. Kanyctun, B.I1. Manbirun //
Bonpoce! s5xoroMuKu. - 2020.- Ne 4.- C. 90-107.

ONnuUCcAaHue 21devl U3 KHUSU:

Mynuaes, [II.M. CranoBneHue adcomoTHOM MoHapxuu B Poccum / I1L.M.
Mynuaes, B.M. Ycrunos // Uctopust Poccnn: yue0. ans By30B. - M., 2017.- ' Ne
3.-C. 95-122.

ONUCAHUE CMAMbU U3 TUMEPAMypvl CNPABOYHO20 XAPAKMepPd.:

JpeHerpeueckas kynbrypa // BCO. - 3-e uzn.- M.: 2018. - T. Ne 7.- C. 220-
299.

Onucanue 31eKmMpPOHHOU nyOUKauuu:
buznec-TEPPUTOPUSA  [Onektponnsiii  pecype]: CallT  KypHama o
CTpAaTeruy pPa3BUTHS TEPpUTOPUM W OusHeca. — CBOOOJHBIA JOCTYM W3 CETH
Hurepuer. — http://www.biz-ter.ru

Odopmnenue npunodxcenuii

B npunoxxenus MOryT ObITb BBIHECEHBI T€ MAaTEpUaibl, KOTOPBIC HE
SBJIIFOTCA  HEOOXOIMMBIMM TPH HANMCAHWKA COOCTBEHHO paloThl. Tpaukw,
NPOMEKYTOUHbIE TaOMMIBl 0OpaOOTKH JAHHBIX, TAOJIMLbLI OOJBIIOrO pa3Mepa U
T.. B Tekcre paboThl HA BCEe MPUIIOKEHMS HOJKHBI ObITh CChUTKA. [IpuiioskeHust
pacroaratoT B MOPSAKE CCHIJIOK HA HUX B TEKCTE PabOTHI.

Kaxxmoe npunoskeHue cneayeT HauMHaTh ¢ HOBOM CTPAaHULBI C YKAa3aHHUEM
HABEPXY MOCEPEANHE CTPaHULBI coBa «lIpunoskenney wm «IIpunoxenns» (ecnu
WX MHOT0) €ro o0o3HaueHus. [IpUokeHre MOJDKHO MUMETh 3arojlOBOK, KOTOPBIA
3aMHACHIBAOT CHMMETPAYHO OTHOCHTEIBHO TEKCTA C MPOMKUCHON OYKBBI OTACIBHON
CTPOKOM.

3areM Ha OTHACHBHBIX JIACTAX JAKOTCS CaMU MPWIOKCHHS, MPUYEM Ha
KOKIOM W3 JIMCTOB B MpaBOM BepxHeM yriy numyT «lIpunoxkenue Ay,
«[Ipunoxenne by (wput nmomyxupHelii) U T. A. B TekcTe padoThl HOJKHA
JIENIaThCS CChIIKA HA ATOT MaTepHal.

TekeT KaXxa0ro NpUWIoKEHUs, TP HEOOXOUMOCTH, MOKET OBITh Pa3ACIcH
HA Pa3ACibl, MOAPA3AENbI, MYHKTHI, MOAMYHKTHI, KOTOPBIE HYMEPYIOT B MpEAenax
KOKIOro mnpuioxkeHus. llepen HomepoMm cTaBUTCS 00O03HAYEHUE JAHHOTO
TPUAJTIOKEHUSL.

[TpunokeHnst JOHKHBI MMETh OOINYKD C OCTAJIBHOM YacThlO TOKYMEHTA
CKBO3HYI0 HYMEPAILUIO CTPAHULL.
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TpeOoBaHus K 3amMTe JUIJIOMHOH padoTHI
(IMMJIOMHOT0 MPOEKTA)

3amura AMIIIOMHOM pabGoThl (IUIUIOMHOTO MPOEKTAa) MPOBOAUTCS B YCTHOM
(dopme U gBisIeTCs 003aTENBHOM YaCThIO.

Ha 3aummry aummomMHoO#i paboThl (IUIMJIOMHOTO MPOEKTA) OTBOAUTCS a0 10
MuHyT. [lponemypa 3amuTel BKIFOYACT: JAOKHIaA CTyaeHTa (5-7 MHHYT),
COMPOBOXKAAMOIIMANCA TPE3CHTALMEH, BONPOCH WICHOB KOMHWCCHM, OTBETHI
CTYJCHTA.

IIpumepHBIii MJIaH YCTHOTO BHICTYIJICHUSA:
3HAKOMCTBO C TEMOHM,
OOBSIBJICHHE LENCH, 3a1a4, METOIOB UCCIICAOBAHUS, THIIOTE3 U T.11.;
O3HAKOMJICHUE C TEOPETUYECKON YaCThIO B TE3HUCAX;
O3HAKOMJICHHUE C IPAKTHYECKON ITTaBOM B TE3UCAX,
BBIBOJIBI.

JIOKIIan MOJDKEH CONPOBOKAATHCA NPE3CHTALMEH C  WILTHOCTPALMSIMH,
TabnuIaMu, MOSICHCHUSIMH.

18



TpeOoBaHusl K mpe3eHTALIUN

Kon-Bo cnaiinos: — He 6onee 15.

Cnai el pacronaratoTcsi B JOTMYECKON MOCIEA0BATEILHOCTH BBICTYIUICHUS.
Cnaitnpl 0000IERHO OTPAXKAKOT COJEPKAHUE BBINOJHEHHONW pabOThI, OJHAKO, HE
BKIIFOYAKOT TEKCTOBOE M3JIOKEHHE paboThl. BKIirouaroTcs rpaguKd, CXEMBI,
Tabmuuel, poTorpadun.

®oH crmaiaoB — He dpkuid.  Jlomyckaercs aenoBod  au3aiH.  DoH
«THUTYJILHOTO» CJIAM1a MOKET, OTJIMYAETCS OT OCTAIbHBIX.

Kaxaplid cimaiin uMeer 3arojioBoK. J{OMKEH BBIAEPKUBATHCSA €IWHBIA CTUIIb
oopMIICHHsT 3aroJIOBKOB 3arjlaBHBIX CJIAMJI0B W €AWHBIA CTUIB OQOPMIICHUS
3arojIoBKOB paboumx ciaiigoB. OQOpMIIEHHE 3arojioBKa «TUTYJIBHOTO» Craiina
JOJKEH OTIIMYACTCS OT OCTAIbHBIX.

TekceT cnaiiia BBIMOJHEH HE MEIKHAM, HO M HE OUYEHb KPYIHBIM LIPUPTOM,
YAOOHBIM JJIsl YTEHUS CIylaresieid. bonmpmive TEKCTbl ¢ MENKMM WpudTOoM HE
JIOITY CKAKOTCS.

Tabnmuuel, AmarpaMMbl coiepkar MUHUMYM HH(popMmammu. TadOnuisl,
JAvarpaMMbl UMEIOT MOPSAKOBBIE HOMEPA M HA3BaHMS.

dororpapun uMmeroT HazBaHus. Dororpaguu MOryT ObITh MOMEIIEHBI IO
XOJy BBICTYIIJICHHSI HJTH B KOHIIE.

AHUManus 10NMYyCKAETCs B pa3yMHBIX MPEACTax.

Buaeomarepuan mnpeacTaBaseTCs MO JKEJIAHWIO, JODKEH OBITh KPAToOK,
000CHOBAH, OTpaKaTh BAXKHYIO YaCTh 3aIAIIAEMON paOOThI.
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Cpoxu BBINOJTHEHHUS JUTVIOMHOH pad0ThI
(IMMJIOMHOT 0 MPOEKTA)

Cpok caur rOTOBOM TUIIIOMHOM pabOThl (AMINTIOMHOTO TPOEKTA):

- He mo3mHee, yeM 3a 1,5 memenm (3a 10 gHeidi) 10 Hayana 3alIUATHI
JUIUIOMHBIX PadoT (IPOEKTOB) CHACTCS PYKOBOJUTEND JUIJIOMHOU pPaOOTHI
(IAMJIOMHOTO MPOEKTA).

- He MEHee, 4eM 3a 7 padoumx AHeil 10 Hayajla 3alliuThl JUIIOMHBIX
MPOEKTOB (paboT) PYKOBOAMTEIb MEPEAACT MUIMJIOMHYIO PadOTy (IUIIIIOMHBINA
NPOEKT) 3aMECTUTENI0 JUPEKTOPA MO Y4YEOHO-MPOM3BOACTBEHHONW padoTe is
COIIACOBaHMS JONYCKa K PAaCCMOTPEHUIO HA 3aCEIaHUM LIUKJIOBOH METOAMYECKOHN
KOMHUCCHM (B CIydyaul HE JIOMyCKa, AWIJIOMHAs padoTa (AMIUIOMHBIA MPOEKT)
BO3BPALIACTCA BBITYCKHHUKY JUISl YCTPAHEHUS! HEJAOCTATKOB B TCUEHUH 2-X pado4mnx
JTHEH ).

Ha 4 Hepgenmm moAroToBKM IWIIIOMHOM paboThl (IMIIJIOMHOTO MPOEKTA) MO
WHAMBUAYAIBHOMY T'paduKy BBIMYCKHBIX TPyNN MPOBOAUTCS npeazamura. Ha
NPEI3AMUTY CTYJEHT HOJKEH NPEACTABUTS:

- JIWIJIOMHYIO padoTy (IUIUIOMHBINA MPOEKT) (IOMYyCKAECTCA B 3JIEKTPOHHOM
BUJIE);

- MPE3EHTALMS JATIJIOMHOM paOGOThI (AUIJTOMHOTO TPOEKTA);

- 3AIUTHOE CJIOBO K MPE3CHTALNH.
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JlonmycK CTY/ICHTOB K 3allUTE AUIJIOMHOI padoThI
(IMMJIOMHOT 0 MPOEKTA)

JIonmyCK CTYJACHTOB K 3alIUTE TUIUIOMHONW PadOTHl (IMIJIIOMHOIO MPOEKTA)
OCYILECTBISETCS NPU COONIOACHUHA BCEX TPEOOBAHWW YKA3aHHBIE B JAHHBIX
METOJMYECKUX PEKOMEHIAIIUH.

He nosmnee, yem 3a msTh padouMx AHEH 10 3aIUTHI HA 3aCeIAHUH
LMKJIOBOH METOAMYECKONl KOMHMCCHUM HPUHUMACHICA peuieHue 0 AO0IyCKe
00y4YarOIIUXCH K 3aUTE U COCTABJIFOTCS CIIMCKU BBIMTYCKHUKOB HA OCHOBAHWH:

- HAJIMYME BBIMOJTHEHHOW AUMJIOMHON padOThI (IMIJIOMHOTO MPOEKTA);

- MPOXOXACHUE MPEI3AMUTHI (MPOTOKOJ MPEA3AIIUTHI);

- OT3bIBA PYKOBOIAUTES,

- BHEIIHEN PELICH3NH,

- PEKOMEHIALUI 3aMeCcTUTENS aupekropa o YIIP.
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Kpurepun oueHKu AMNJIOMHON padoThl (IMIJIOMHOTO NIPOEKTA)

Kpumepuu ouenku nucoeMeHHOU OUNIOMHOU padomvl
(Ouniomnozo npoekma):

«5» - crpykrypa u o(popMicHUE padOThl MOJHOCTBIO COOTBETCTBYIOT
YCTaHOBJICHHBIM TPEOOBAHUSM; TEMA PACKPHITA.

«4» - crpyktypa u odopmiicHue padoTbl B OCHOBHOM COOTBETCTBYIOT
YCTaHOBJICHHBIM TPEOOBAHUSM, TEMA PACKPHITA.

«3» - cTpyktypa W oQopmieHHE pabOThl YaCTUYHO COOTBETCTBYIOT
YCTaHOBJICHHBIM TPEOOBAHUSM;, TEMA PACKPHITA HE TOJTHOCTHIO.

«2» - cTpyKTypa u opopmiieHHE PAdOTHI HE COOTBETCTBYIOT YCTAHOBIICHHBIM
TpeOOBAHUSIM; TEMA HE PACKPBITA.

«1» - paboTa HE BBHINMOJIHEHA WK 3aMMCTBOBaHA U3 MHTEpHETA.

Kpumepuu OUEHKU npe3enmauuu.

«5» - mpe3eHTalMs COOTBETCTBYET YCTAHOBJIICHHBIM TPEeOOBAHUSAM, TeMa
BOIPOCA PACKPHITA MOJIHOCTHIO,

«4» - Tmpe3eHTalMss B OCHOBHOM COOTBETCTBYET YCTaHOBJICHHBIM
TpeOOBaHUAM (MMEIOTCS HEOOBIINE HEAOPAOOTKH ), TEMA BOIIPOCA PACKPHITA,

«3» - Tpe3eHTalMsg MMEET OTKJIIOHEHMS OT YCTaHOBJICHHBIX TPeOOBaHMIA,
TEMa BOMPOCA PACKPBITA HE MOJHOCTHIO,

«2» - Tpe3eHTAIMs HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSM; TEMa
HE PacKphITa.

«1» - Ipe3eHTals HE MOATOTOBIICHA.

Oo0uue Kpumepuu oueHKU 3auumosl OUNIOMHOU Padomol
(Ouniomnozo npoekma):

. aKTYaJIbHOCTh TEMBI;

. HAy4YHas HOBU3HA M MPAKTUYECKasi 3HAUUMOCTb padOTHlI,

. METOJ0I0THYECKast TPAMOTHOCTB,

. 000CHOBAHHOCTH BEIOOpA METOAOB COOpa MHPOPMALIMK U PACUETHBIX
METOIMK;

. BIIQJICHUE SI3BIKOM M CTUJIEM HAYYHOTO U3JI0XKEHUS,

. JIOTUYHOCTh U3JIOKEHHS MAaTEpHAIa;

. AKKypaTHOCTh O(hOPMIIEHUS TUMIJIOMHOM paObOThl (TUTUIOMHOTO MPOEKTA),
. KA4ECTBO OTBETOB HA BOMPOCHI U 3aMEYAHUS,

. 3aKJIFOYEHUE PYKOBOIUTENS U PELICH3HIO.
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[Tpunoxenue A

I'OCYJAPCTBEHHOE BIO/CKETHOE ITPOPECCHUOHAJIBHOE
OBPA3OBATEJ/IbHOE YYPEXKIEHUE
«TBEPCKOHU KOJUIE/UK CEPBUCA U TYPU3MA»

JOIIYCTUTD K 3ALIUTE
3amecTuTens qupekropa no YII1P

[()5(0) MOIHCH

« » 20 T.

CnemunanbHocts: KO/, HASBBAHUE

JAUIITIOMHASA PABOTA (ITPOEKT)

«TEMA»

BoinoJsiansi(a)
CTYJEHT(Ka) yueOHOU rpynmbl Ne

DOHO TIOIITHCH
PykoBoaurennb
YUEHHas CTelleh, JOHKHOCTD
DOHO IO IITHCH

r. Teepp
20 T
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